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[bookmark: _Toc]TARGET GROUP 
(Here, please mention the target group of the trainees, as well as the mimimum required qualification of the trainees, eg. Graduates of specific department.  

	Target group of the trainees (Who does it address?)

	








[bookmark: _Toc1]Purpose and educational objectives of the course 
[bookmark: _Hlk511400597](Please mention the main purpose of the course, as well as individual educational objectives: cognitive skills, psychomotor skills, behaviours/ attitudes. 


	Goal of the course (up to 300 words)
	


	Educational goals 

	Cognitive skills (ability to collect, organise and analyse data through observation, comparison, prediction, prioritising, e.g. knowing what something means, understanding what will happen if...)
	

	 Ψυχοκινητικές δεξιότητες Psychomotor skills  (ability to use stimuli which develop into a motivating activity, to be able to take initiative, to make a choice, to describe something)
	 

	 Attitudes/Statements (ability to use the cognitive and psychomotor skills acquired in various situations and outside the educational process, attitude formation)
	






[bookmark: _Toc2]EXPECTED LEARNING OUTCOMES 
Indicate the individual expected learning outcomes of the programme and in particular the type of outcomes (knowledge, skills and/or competences) and their level.

	Module Title 
	Learning outcomes  (Identify the core competences generated by the programme and, if possible, distinguish between general and specific competences, which are the most relevant to the proposed programme.) 

	1…..
	

	1.1….
	

	2…..
	

	3.
	

	4.
	

	5
	

	5.1
	

	
	







[bookmark: _Toc3]CONTENT, TEACHING UNITS AND INSTRUCTORS OF THE COURSE 
Identify the teaching units of the course, the teaching method and their association with specific learning outcomes, as identified in section 3. The total estimated learning hours per category (theoretical, practical, etc.) and per method (face-to-face, distance, hybrid) are indicated. Also per module, the responsible trainer and the corresponding learning material are indicated.  (Εδώ προσδιορίζονται οι διδακτικές ενότητες του Προγράμματος, η μέθοδος διδασκαλίας τους και η συσχέτιση τους με συγκεκριμένα μαθησιακά αποτελέσματα, όπως αυτά προσιορίστηκαν στην ενότητα 3.  Αναγράφονται οι συνολικές υπολογισθείσες ώρες μάθησης ανά.


	Teaching module title 
	
	Teaching hours 
	Instructor in charge 
	Educational material 

	
	Breakdown of hours per category 
	
	Breakdown of hours per method 
	
	

	
	
	Face to face teaching in the classroom 
	Blended 
	Distance e-learning 
	
	

	
	Theory 
	Practice
	Hours in total 
	
	
	Synchronous 
	Asynchronus 
	
	

	1…..
	
	
	
	
	
	
	
	
	

	1.1….
	
	
	
	
	
	
	
	
	

	2…..
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	….
	
	
	
	
	
	
	
	
	

	Sum of teaching hours per category 
	
	
	
	
	
	
	
	





[bookmark: _Toc4]TEACHING AND LEARNING METHODS AND TECHNIQUES 
[bookmark: _Hlk511401331]Indicate the teaching-learning processes by which learners achieve the acquisition and building of knowledge, skills and competences. In particular,  analyse the distribution of hours per teaching and learning method (e.g. face-to-face or distance learning, hours of synchronous and asynchronous training, workload per subject area, assignments, practical training, etc.).   


	Title of teaching module 
	Teaching method 
	Workload per teaching module 
	Deliverables per teaching module 

	1…..
	
	
	

	1.1….
	
	
	

	2…..
	
	
	

	3.
	
	
	

	4.
	
	
	

	5
	
	
	

	5.1
	
	
	

	Sum of hours 
	
	
	




 

[bookmark: _Toc5]METHODS OF EVALUATION, EXAMINATION, MARKING AND ACCREDITATION OF THE PROGRAMME   
Indicate the ways in which the degree of achievement of the expected results is assessed. The way in which trainees are examined, assessed and marked, the grading scale, the marking scheme, the carrying out of assignments, practical work, exercises and mid-term and final theoretical examinations are clearly presented. In addition, the minimum requirements for the successful completion of the programme and the credit points (ECVET or ECTS) are also defined.
 

	Title of teaching module   
	Evaluation method of teaching module  
	Scoring scale  
	Successful completion of teaching module  

	1…..
	
	
	

	1.1….
	
	
	

	2…..
	
	
	

	3.
	
	
	

	4.
	
	
	

	5
	
	
	

	5.1
	
	
	

	Successful completion of the course    
	
	Awarded   
	Certificate of successful completion /   
Certificate of attendance



Upon successful completion of the course, the trainee receives the  Certificate of successful completion of KEDIBIM or the Certificate of attendance of the KEDIBIM of the University of Crete that  corresponds to....... ECVET/ ECTS credits.

 
[bookmark: _Toc6]Beginning – duration - absence limit  
Indicate the start date and duration of the training, including the final examination, as well as the absence limit (e.g. 10%). Also, indicate the amount of the participation fees and the proposed methods of payment. Finally, indicate the discount policy for the course, based on the framework of the discount policy of the KEDIVIM of the University of Crete. Please provid the timetable.
 

	Total duration of the course   (months, teaching hours)
	Months: 

	
	Sum of teaching hours: 

	Possible start date
	

	Possible end date
	

	Maximum number of absence (…% percentage of the total teaching hours of the course)

	…. %

	Minimum / Maximum number of trainees

	Minimum number: 
Maximum number:





	DISCOUNT POLICY Suggested categories 
Select the categories you expect to be entitled for a discount and indicate the percentage in the right column)

	Discount percentage
…%

	· Unemployed 
· Young people up to 30 years old who are European Youth Card holders 
· Universities working staff, as well as staff of Research Centers in Greece 
· Graduates of University of Crete 
· Post graduate students of other Universities 
· People with additional needs ΑμεΑ
· Parents of single parent families with annual income under 15,000 €. 
· Parent of more than three / parent of three / single parent or member of a large family) 
· Parents who have minors with special needs 
· People with an annual income under  12,000 euros 
· Participation in the same course of study by two or more persons related by first and second degree of kinship. 
· Re-registration of a trainee in a new course.  The discount applies only to the second course in order, based on the time of submission of the respective online applications 
· Temporary and active teachers, in public and private schools  .
· University of Crete Employees 
	

	
Corporate Discount Policy

In case of participation in distance training programs of the same educational cycle, three persons or more who are employed in the same company or organization, a tuition discount of 15% is granted to each trainee. In addition, it is possible to create customised programmes and adjust the tuition fees in case of group enrolment of employees after agreement with the company or organisation.
Please note that the above discount categories, as well as the discount due to one-off payment of tuition fees (5%) do not work in combination with each other. In particular, if a trainee falls into more than one category of beneficiaries, the discount will be granted for the one category of their choice in order to make use of  their entitlement.
In the event that the application is submitted in the time frame of the early pre-booking of a place, and if a trainee is placed in a discounted category or in the one-off payment discount, this discount will be combined with the discount granted by the early pre-booking of a place.






[bookmark: _Toc7]	RIGHTS AND OBLIGATIONS OF TRAINEES 
In addition to the successful completion of the course, the following are required from the trainees for the award of the Certificate:
 Acceptance of participation in the Sample Identification and Document Check 
 Payment of the full participation fee
 Acceptance of participation in the course evaluation process

By completing the application form, prospective trainees accept the use and processing of their personal data by the Centre of Training and Lifelong Learning of the University of Crete, based on the personal data regulation of the University of Crete, for the following purposes:

- For the management of data and information in the context of the implementation of the course (in particular, due to applications for participation/interest in/for actions, projects and courses as a trainer or trainee, participation in projects and courses of K.E.DI.BI.M., registration in K.E.DI.BI.M.'s registers, applications of any kind via paper, electronic or other protocol, participation in events, conferences, and other activities within the framework of the aims of K.E.DI.BI.M.). 
- To provide support regarding services of the KEDIBIM and to respond to requests, questions and suggestions regarding our services.
- For 'internal' quality assurance of our services.
- For the transmission of part of the data to external partners for the implementation of the registration and technical support in the Educational Programme.
- For internal operations and analysis such as internal management, fraud prevention, use by management, billing, accounting, invoicing and control information systems.

The University of Crete processes personal data lawfully, with transparency, accuracy, integrity, confidentiality, in accordance with the principle of minimisation, by taking all appropriate organisational and technical security and protection measures and in accordance with the Compliance Guide to the General Data Protection Regulation, which is posted on the website of the Foundation.
For the personal data collected in this context, there is no need for transmission. The recipients of the data may be the Board of the KEDIBIM, the Secretariat of the K.E.DI.B.I.M , the MODIP of the University of Crete, the Council of the Foundation, the Senate of the Foundation, the ELKE of the Foundation.

In addition, by joining the course, trainees accept the following:
- Participation in the evaluation process of the programme
- The video recording of the teleconferences 
- In case of cancellation of participation in the training program before the first two weeks of its operation, KEDIBIM will retain a cancellation fee of 50% of the deposit, while in case of cancellation after the two weeks KEDIBIM is entitled to retain the full amount of the deposit. 
[bookmark: _Toc8]SCIENTIFIC – ACADEMIC RESPONSIBLE AND TRAINERS 
Here, please mention the  Scientific / the Academic Responsible - and all trainers are listed with a very short 1 paragraph CV, their role in the project and/or a link to a website for their full CV)

	Name/Surname of Scientifically Responsible
Professional Status
	

	Contact details (Telephone, Email) 
	

	Email
	

	Short CV 
	




	Name/Surname of Academic Responsible 
	

	Contact details (Telephone, Email) 
	

	Email
	

	Short CV 
	






	Name/ surname of the Trainer 
	

	Professional role of the trainer 
	

	Telephone (office, mobile) 
	

	Email
	

	Short CV and his/her role to the course

	





		2
image1.jpeg
Center of Training and Lifelong Learning

University of Crete





